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ABSTRACT 

A broad educational background is necessary to meet 
ever changing occupational fields, and career education is an 
approach incorporating career information within regular school 
subjects* For the elementary level, career awareness is the main 
thrust in this program to integrate students and community. 
Self-development and understanding is stressed and activity and 
student involvement is the theme. Th€ format for grade one, 
performance objectives and criterion test rationale, and major 
objectives are included in the introduction. The teacher aids section 
provides suggestions for activities, and the guidance component 
includes six activities organized as a guidance kit directed toward 
self-understanding and awareness of interpersonal relations and 
independence. The two methods utilized for grade one are: (1) the 
development of self-understanding through inquiry, discussion, and 
listening, with a variety of activities; and (2) the integration of 
curriculum with careers through learning activities. The career units 
are divided into four areas: introduction (10 activities) ; school 
workers (U1 activities: introduction, teachers, counselors, 
principals, secretaries, custodians, librarians, special educators, 
cooks, bus drivers, and conclusion); family workers and helpers (36 
activities); and health and hygiene (2a activities); doctors and 
dentists, hospital personnel, barbers and hairdressers, sanitation 
workers, and conclusion) • (JB) 
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PREFACE 



The Career Awareness curriculum In this book was developed 
through a "Part C" grant from the U. S. Office of Education from 
March, through June, 1973, and administered by the Idaho 

State Department of Vocational Education. The units were developed 
and written by Boise Independent School District personnel with 
the exception of the Introductory unit at che beginning of each 
grade. These six units were assembled from Career Education; An 
Idea Book . K-6 Resource Guide Project Committee, Portland Public 
Schools, Oregon. The activities included in this book are some 
of the ideas relating to careers which are being used to some 
degree In many classrooms. It is the purpose of this program to 
gather many of these ideas and make them available to all teachers 
in an Integrated format within most subject areas. 

The project has been evaluated by a third party evaluation 
team. Educational System Planning of Eureka, Calif cmia, as re- 
quired by the project. The Interim evaluation report in March, 
1973 stated, "The major conclusion regarding this project is that 
it seems to be an overwhelming success and is providing a viable 
model for relevant education for students as well as meeting the 
Career Education Awareness objectives." 



The project presented or reported herein was performed pursuant 

to a grant from the U. S. Office of Education, Department of 

Health, Education and Welfare. However, the opinions expressed 

herein do not necessarily reflect the position or policy of the 

U. S. Ofl'lce of Education, and no official endorsement by the 

U. S. Office of Education should be Inferred. 
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ELEMENTARY 



CAREER AWARENESS ; An on-going program integrfoed into the regular 
school curriculum utilizing all disciplines. The major emphasis is 
to take students into the community and to bring the communitv into 
the classroom. Self development and understanding is stressed. 
Activity and student involvement is' the theme. 



JUNIOR HIGH SCHOOL 

CAREER EXPLORATION ; Implementation of an inderdlsciplinary "hands- 
on" Career Exploration and Orientation program. Utilization of a 
Career Guidance Center, community exploration and major subject 
area involvements 



SENIOR HIGH SCHOOL 

CAREER PREPARATION ; Skills training, an on-going program with classes 
in the following cluster areas; 

Food Service 

Marketing 

Health Occupations 

Mechanical and Repair 

Service 

A Career Guidance Center involving students, faculty and community 
in the career decision making process. 
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INTRODUCTION 



Why Career Education ? 

Young people of today are leaving school and facing an ever 
increasingly complex industrial world. In many instances, though 
they have taken the prescribed curriculum^ they are not adequately 
prepared to meet the demands of this complex industrial world. 
Students for the most part are unaware of the many career opportu- 
nities t:hat are available to them. They are unaware of those areas 
cnat best fit their particular talents and personality. They are 
unaware of what is necessary to be successful in an occupational 
role. Students are also unaware of how choosing a career can 
affect many facets of a person's life such ac his leisure time 
activities, where he lives, his friends, etc. A broad educational 
background is necessary to meet the ever changing occupational 
fields; however, students often fail to see the relationships 
between the courses they are taking in school at the time they 
are taking them and the real world. Career Education can be a 
practical means of meeting t''0 needs of these young people. 

One of the major goals of education is to provide each student 
the opportunity to acquire the skills and attitudes necessary for 
him to make a livelihood regardless at which level of the educa- 
tional system he leaves. The public school has a unique role to 
play in the development of these skills and to assist J.n the 
process of career decision-making for each individual. 

Career Education is an integrated planned approach of incor- 
porating career Information within the regular school subjects. 
It will relate the school subject to the world of work in such a 
way the student can best see an additional need and purpose for 
the subject. It should help provide further incentive for that 
student to get the most out of every discipline in his school day. 
In addition, it can help focus on the need for further study in 
re? 'ted subject areas which will prove helpful for eventual career 
choices, interests, and life styles. 

Career education is not a program for high school seniors 
in their last semester before they face the world of work. Choos- 
ing a career begins with knowing what is available, studying the 
possibilities, and experiencing the work situaLion first hand. 

^' CAPES State Department of Education, Oiympia, Washington 
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Pre-school children's play revolves arc unci work roles, they are 
curious and open-minded to all possibilities. Elementary school 
is the period to make children aware that there are more possibil- 
ities than the fireman, policeman and postman. It is the be- 
ginning step in the developmental process of career choice. Junior 
high school students can explore areas of work in some detail that 
most interest them. They should be able to look at a job first 
hand, try it out, decide if it is what they assumed it would be. 
Through looking into these areas through regular school subjects, 
students will be able to make more realistic choices of high 
school subject areas, - those that will be most beneficial to their 
future aspirations. 

Career education, then, focuses upon the importance of intro- 
ducing adequate work-related experiences for children from the 
ti-ie they enter school. The intent is not to force a student into 
an early decision, but to give him a wide base of exparience so 
that when he does make a decision, it will be a realistic one 
supported by a background of many experiences. 

The program involves individual and group counseling oppor- 
tunities throughout the students' schooling. Since most people 
who lose their jobs do so through interpersonal relationship 
problems, the counseling component will stress self awareness and 
understanding, cooperation and many other aspects necessary for 
social and occupational fulfillment. Specific occupational 
guidance is only one portion of the program objective. The larger 
goal is the student's understanding of those attributes necessary 
for a successful life. 

The aim of career education is not to add to an already 
crowded curriculum, but to provide a way in which skills that 
are already taught can be associated with the world of work. 
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CAREER AWARENESS FORiMAT - Grade 1 



The purpose of career awareness is to develop an appreciation 
for the entire world of work throughout the United States. To insure 
a broad coverage of all aspects of work, the clusters developed by 
the United States Department of Health, Education and We3.£are are 
employed. These are: 

Business and Office 

Consumer and Hone-making Related 

Communications and Media 

Fine Arts and Humanities 

Hospitality and Recreation 

Environmental Control 

Personal Service 

Manufacturing 

Transportation 

Health 

Public Service 

Agri-Business and Natural Resources 

Marine Science 

Construction 

Marketing and Distribution 

Within these clusters a range of specific jobs is covered which 
are represenLati ve of similar jobs in other occupational areas and 
can also lead to discussion of other jobs in that specific industry. 
The intent is to show the relationships of these occupations with the 
specific job i)eing studied. 

Grade one vill employ two methods of study. First, the class 
will use the American Guidance Service kit Developing Understanding 
of Self and Others (Duso). The kit is described as follows: "The 
Duso activities focus upon helping children understand themselves and 
others and tovv^-ird this end, make extensive use of a listening, Inquiry, 
and discussion approach to learning. The variety of activities in- 
cludes role-pl jy ing, puppetry, group discussion, problem situations, 
supplementary reading suggestions, music and art. 

This kit is designed to provide activities every day or as often 
as the teacher desires. It can be used during the entire school year. 

The secvind part of the career awareness study vill begin the 
first semester with the units covering the "Introduction*' and "School 
Workers". These might be used simultaneously as the teacher chooses. 
The third nine weeks the class should study "Family Workers and Helpers" 
and the final :juarter "Models Who Protect Our Health and Hygiene". 
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"I am not saying extra effort is not required on ihe part of the 
^ icbc:r. It i^'. However the CA program has helped me to become more 
ized and able to meet deadlines. Flexibility is required, but 
...Ink it is good. With the CA office making arrangements for mat- 
3r'als, resource persons and field trips, the job has been much, much 
easier. 

"Ihe community has become increasingly more aware and involved 
with what is happening in the classroom. My experience has been that 
this program has made many friends for the school district. 

"Adapting existing curiiculuin around careers has not decreased 
knowledge in core subjects, but has added meaning to the need for it. 
With sharpened interest, learning is speeded up. 

"Students are very much in favor of continuing in career aware- 
ness, programs - as are parents. Absenteeism has been greatly reduced 
this year. I feel interest has much to do with it. 

"Scholarship does aot seem to change to a great degree. Good 
students will probably do well under most any type of classroom organ- 
ization. Poor and average students, I feel, have done better. Vocab- 
ulary has increased greatly. 

"Knowledge and awareness of jobs and careers has greatly increased. 
Students are aware of the world of work and the respectability and 
desirability of working and doing a good job in any field. I feel this 
has been our goal and it has been reached." 
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PERFORMANCE OBJECTIVES AND CRITERION TESTS RATIONALE 



The rationale for this particular evaluation system is that criterion 
♦■ests should not only determine performance, but also contribute to the 
students ability to perform. That is, whenever possible, criterion tests 
should be learning activities. It will be apparent that if a child merely 
oarticipates in many of the suggested activities (criterion tests) that he 
has met the stated objective. They are written in such a manner that par- 
ticipation would be impossible without .:sing the knowledge and abilities 
railed for in the objective. 

This is an efiort to move away from traditional measures of performarra 
Jnorder to better evaluate what conceptual knowledge the learner has acquit ji\ 
\o often we not only measure his conceptual understanding of the material, but 
inadvertantly, by the type of test we give, measure his reading, writiiis^, and 
v-rbal skillr. By providing several types of tests (activltjes) the tearhor 
is free to choose which one will best allow a particular child to communirn^e 
wis degree of cenceptual understanding. If increased profficiency in leading, 
writing, and verbal skills are not one of the project objectives, then thev 
should not figure into the evaluation. This system provides a child with a 
better chance of successfully demonstrating the conceptual understanding r^ll 
ed for in the ohiertlve regardless of his reading, writing, or verbal skUJ. 

These criterion tests, as written, reduce the likelihood of a child 
"feeling good" about what he is learning, and then falling because of low sk M 
in another area such as reading and writing. He can now demonstrate in a vi- 
riety of acceptable ways, that indeed he does understand! 

If a teacher is In doubt about whether or nut a particular student 'ba.s" 
Tret an objective during a group evaluation activity, the teacher can evaUntc 
by exception. This could take the form of Individual conferences or somo vr'.t 
ten activity. This allows the teacher to save time in evaluation since onlv 

exceptions are "spot-tested", the rest oi the students nre a^sunieJ to h.r;. 



"leemed" if they complete the criterion test. 

The hardest part of this criteilon evaluation system is for the practi- 
tioner to over-come the mental set that evaluation must be of the Normative 
standardized) type. In criterion evaluation the practitioner decides what 
is an acceptable indication of a student having "learned" and does not need 
worry about "item analysis, validity, reliability etc.." in the normative-eval- 
uation sense. Tlie normative-evaluation is being done by the use of pre-tests 
and posc-tests. The type of criterion-evaluation used here is legimate and 
is being used more and more in education. 

Criterion Tests 

The objectives that are being tested state what the student is expected 
to be able to do when he has achieved the objective. The tests are designed 
to measure only what is stated in the objective. In this way, the student and 
teacher both know what is expected and what will be tested. 

Criterion tests evaluate what a student does or does not do. Students 
are not evaluated against national norms or the achievement of other students. 

The objective is stated at a level of specificity so that the completion 
of an objective is determined by either jres or no. In a criterion test, it is 
not possible to achieve an objective at 70, 80. or 90 percent. Therefore, test 
results state what a student can demonstrate, not the percentage of demonstra- 
tion or how he performs compared to other students. 

The percentage is a determination of program success and is not a concern 
of the teacher on a day-to-day evaluation basis, which is either 100% achieve- 
ment by an individual or "not yet achieved". 
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GRADE T 

1. To develop a positive attitude of self worth. 

2. To develop an awareness of others' rights and needs. 

3. To develop an awar^.ness of basic human values. 

4. To develop ideas that respect, kindness and consideration 
contribute to effective living. 

5. To develop an awareness of my strengths and weaknesses. 

6. To develop an awareness of the similarities and differences in 
others. 

7. To learn the responsibility of taking care of property, both 
mine and others. 

8. To develop positive attitudes toward the world of work. 

9. To develop the attitude that ail work contributes to society 
and is meaningful. 

10. To develop the attitude that cooperation in jobs- at home leads 
to better family relationships. 

11. To become familiar with jobs performed by members of the family. 

a. To be able to identify what father's work is and 
some of the tasks he performs at his job. 

b. To be able to identify what mother's work is and 
some of the tasks she performs on this job. 

c. To be able to identify other family members' work 
and some of the tasks they perform on their jobs. 

12. To have some degree of knowledge of the work perfotnned by parents 
of classmates* 

13. To become familiar with the jobs of all employees of this school 
and the work they perform. 

14. To become familiar with the vocabulary connected with job areas 
discussed. 

15. To pres(>nt appropriate, occipational information for the models 
who protect our health and hygiene. 
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HINTS TO TEACHERS - GROUP ACTIVir'^ES 

In the career awareness materials there are .-^cial] group 

activities to be carried out by the students. Bec?'^-.^- .^udents 
have learned to function individually and for thf.ir jv,, ^oals, 
learning to participate productively within a g^•o-^. ' for grjup 
goals calls for special efforts by the teacher. 

Children do not adapt naturally to small group ef fort-S. As 
they have learned to compete for grades and have generally been 
taught that sharing answers is wrong, the new concept of coopera- 
tion and group goals calls for re-education. Many adults do not 
know how to work in groups, so be patient and encouraging with 
children in this endeavor. 

Some Hints: 

1. Try not to expect complete success on the first attempt, 

2. Try to have several consecutive group activities increasing 
in complexity. 

3. On the first attempt do not expect the children to share 
materials, ^.e. globes, maps. Provide each child with hit2 
own materials, but ctilize a group sununary sheet. 

4. Plan with the class ohead of time. Involve the students in 
planning and don't merely tell them. List goals on the black- 
board. 

5. Encourage groups to choose a leader. In older groups involving 
complex activities, a recorder may also be needed. 

6. After the group experience, meet back with the class. Ask them 
how the experience went and what they think the problems are. 
Recognize the groups who worked well together and site exainples 
of cooperative group techniques. Evaluate on a group basis. If 
individual grades within a group are given, it will only encourage 
the good studants to do their own work. Remember we are doing the 
activity to develop sharing and cooperativeness . 

7. Lt also might be helpful to discuss the roles of leader and 
recorder with the class. Have the class discuss characteristics they 
like and dislike in a leader. Possibly this should be done at the 
beginning of the second activity rather than the first so that too much 
is not given at the beginning. Over planning can be as detrimental as 
iindei'*^ ■ aniiingi 
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INTERVIEWING: 
A BASIC INSTRUMENT OF INQUIRY 

As you organ how the content of your instruction will be 
accecatble to tp.,. ....Udren, your plans may include the use of 
community talent. Interviewing skills might have to be taught 
in order to faciliLi'e your plans. Perhaps the most obvious skill 
involved in interviewing is asking appropriate questions. 

The fo^ lowing, lists of questions may help you, your talent, 
and your class get started with this important tool of conmuni- 
cation. 

One set of questions is designed for children who are learning 
to interview. It can also be presented to the talent prior to his 
vieit. 

The second group of quest-ions is designed for conducting a 
group or class conference with talent in school or at the resource 
site. 

The depth and quality cf Interview will depend, of course, 
upon the preparation each interviewer has in the area the talent 
represents. Motivation to find out will be an important factor. 
Those who are avidly cvrioue will push the process of inquiry to 
its fippropriate limits. 

C-rtain questions will be appropriate to some talent areas 
and not to others. However, there is a commonality to the process 
of interviewing and a teacher can guide students to learn many of 
the general communication skills necessary for effective interviewing. 

The last section on evaluation has proved helpful in setting 
standards for learning performance and increasing the visibility 
of the inquiry process. 



Prepared by ABLE Model Program, Northern Illinois University 
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ROLEPLAYLNG 



Interviewing situations within the secure learnlrtg atmc^phere 
of your classroom is a safe, sure-fire way to get started. Children 
will be more free to explore if you approve their growing pains and 
sufferings in a "petri dish" wherein no harmful consequences may 
befall them. Whereas outside talent may be threatening to the 
development of tender thoughts and feelings, your warm support of the 
child as a learner will help the llghr to shine. Then, from trust 
and self-confidence, appropriate forms of behavior will develop. 

Roleplaying is not only a process by which to learn the skills 
of interviewing; it is also protection for the learner (and the 
teacher) so that learning procedures may be starued away from the 
foreboding consequences of direct, encounters. 

Thus, the darkness of our classrooms might first be penetrated 
by **artif iciar* light - roleplaying. When interviewing skills have 
been sufficiently shaped by thm careful nurturing process, emergent 
behaviors can be brought into the "real" world for trial, Pre- 
stressed performance skills can be iaced into the varied activities 
of the school year. If this is done on a regular basis, the teacher 
need not fear that the children's efforts will dissipate or dissemble 
when tested by adult characters in real settings. 

Tapes of children interviewing each other are easy to make and 
allow for healthy criticism of learning performance. Dittoed sheets 
of questions with spaces for responses also offer tangible supports. 
**Friendly" school personnel can be used for practice. 

A teacher can build a platform of appropriate materials for 
one class, then use it many times with the same group or use it 
to introduce new concepts to other groups. Also, prepared tapes 
(of actual interviewing) are available fr'ym comrnercial sources. 
At this point, however, we*d rather help you develop your own 
materials. As teachers ourselves, we think we understand something 
about this business of innovation. Usually, the greatest fears we 
have to encounter are our own. 
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COMMUNTCATING WITH TALENT 
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1. What do you do cn the job? (Children are interested in how 
Bchool-taught skills fit in with real work). 

2. W1-.at kind of thinking prompted you to take this job? Did others 
agree with your thinking' 

3. What tools do you use? Is there a special way of talking about 
your work? 

4. Was this your first job choice? How many times did you change 
your :iiind about what you wanted to be before you went to work? 
Why? 

5. What part of your job do you Itk^ best? Why? What part of it 
do you v'lsh you didn't uavp do?/'^- 

6. Who depends upon your work? 'Jpon whoT. do you depend for your 
work? 

7 What experiences and training on this job might prepare you for 
some other kinds of jobs should you ever want to chr.nge? 

8. How do^js your job affect vour personal Vfel Do you have to 
work nights? Ate you tirod when you ge^ home? Do yo.i have 
noise during the day so that you need qu-et at home at night? 

Dr. you have a job where you have to be nice to people all day - 
even people who are crabby and i 11-marne'ed'' 

9. What inventions could put you out of w-r •'' 

10. Are men with your kinds of skills usu^Uv needed - even when 
business may be bad? Is your vork at «• 1. seasonal? Where 
could you work in this occupation? Is your work limited to 
geographical areas? 

11. What kind of education is necessary for this kind of work? 
Apprenticeship? Trade school? College? Advanced degrees? 
Is there auy personal quality for this job that is reaiiy 
more importpnt than diplomas? 

12. About how much tnoney can a man cam in this kind of work? 
(Under $5,000, $5,000 to $10,000, over $10,000 - an estimate 
so that tbe children can get an idea.) Is there a chance of 
gettir.;? a lot of money all at once? 

13. When does your boss coraplliient you' (or when do you compliment 
your oirpioyees?) When are pc'"-lc ttred? 

Prepareu '-•y ABLK 1 Progr.-^, Nor-'-em ; HtnoisUn 1 versity 
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GROUP CONFERENCING WITH TALENT 

When a resource person is sharing Information with a group 
of students in a conference setting, it might be helpful to send . 
the talent a list of the questions the class is considering. Your 
note can explain that the purpose of the meeting is to get some 
Information about an occupation from a person actively Involved In 
that occupation. 

Familiarize your students with the list "Questions for Group 
Conferences" (next page). Ask the students to mark those they 
would like to ask. Questions should be asked with the understanding 
that the resource person does not have to answer. The resource per- 
son should be informed, in the presence of the students, If we asK 
any questions that you prefer not to answer. Just smile and say 
'next question, please.'"' 

Each interview will be a new opportunity for ideas to develop. 
Your analysis of the growing threads of the discussion and your 
firm, but subtle leadership toward target goals will move irrelevant 
:aik towards fruitful discourse. 

Be alert to step in and help facilitate communication if you 
see either th" students or the resource person is not understanding 
what the other has said. Feel free to ask questions or your own 
to clarify answers whenever ic is desirable to do so. 

If you explain the reasons behind children's questions, talent 
and students will sketch more appropriate pictures in their mind s 
eye. As you relate their brief ideas into areas of class concern, 
shy talent (or students) and the academic activities of your class- 
room will be pullel together. The teacher has to be the bridge. 

Naturally, overmanagement of social amenities can produce 
puppet performances and turn talent sour. Teachers, interested 
in effective affective as well as cognitive behavior, will enhance 
instruction through their managerial artistry. Vigor and sparkle 
18 almost ascured as the style of the teacher and the talent of the 
community are stirred into planned activities. 

Young children can move curiosity into inquiry, inquiry into 
the academic domain, and the academic performance into healthy 
character and career development. The bridge to becoming has to 
be built upon, with and for people. 

Prepared by ABLE Model Program, Northern Illinois University 
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QUESTIONS FOR GROUP CONFERENCES 



What schools did you at?:end? 

What is your present job? 

How did you get it? 

How long have you worked there? 

What time did you go to work this morning. 

What was the first thing you did? 

How long did it take? 

What did you do next? 

(Follow through the entire day.) 
Did you do anything yesterday that was different from what you 

did today? Does this happen often? 
uhAt else do vou do on your job? ^40 
all these various duties, which ones take most of your tirael 

What changes have taken place recently? Do you foresee any in the 
near future? 

What things do you like most about your job? Least? Are there any 
hazards? 

What is the usual starting salary in jobs like yours? 



What qualifications do you need to get the jon 
Age? Sex? Height? Weight? Other? 
Marital status? Tools? License? Aptitudes? 
Unions? Discrimination? Veterans? Capital. 

Preparation? Minimun,? Desirable: Time? Cost? Content? 
Approved schools? Preferred subjects? 

Supply and demand for workers? Outlook for the future? Advancement' 

Hours? Regular? Overtime? Evening? Sunday? Holiday? Steady 
or seasonal? 

IS there anything we should have asked? What would you like to 
ask us? 



adapted from material in Occupational Information by Robert Hoppock. 
McGraw-Hill Book Company, 1967 
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EVALUATING INTERVIEWING SKILLS 



How do you know when childrea have learned to interview? How 
can you tell they are making progress toward that accomplishment? 

Local conditions shape standards. Different criteria have to 
be applied depending upon individual expectations so your view ^ 
of children's performance will determine an assessment of their pro 
gross and achievement. To help you focus upon visible evidence, th 
following questions are offered: 

1. Can the child roleplay the interviewing process? 

a. Does the "interviewer" question with a purpose? 

b. Does the "interviewer" follow a strategy? 

c. Does the "interviewer" show appreciation for the feelings 
of the person being interviewed? 

2. What products show that the child is "interviewing"? 

a. How are the interviewed person's thoughts recorded? 

b. How is the interview reported to others? 

3. Can the child explain interviewing skills in writing? 

a. Are the steps in interviewing set out in an orderly manner? 

b. Can the child judge bis own talents against what has been 
set out for the class'^ 

4. Does the child use interviewing skills in voluntary situations? 

a. Are ordinary encounters turned into learning situations? 

b. Does the child seek interviewing situations? 

5. Does the child read "interviews" in newspapers and magazines or 
watch "interviews" on television? 

a. Does he volunteer information about media presentations 
that highlight interviews? 

b. Does he share what he has experienced (seen, read or 
heard) with others? 

6. Does the interviewed person send feedback to the teacher and/or 
class? 

a. Are expressions directed to the content of the interview? 
. . . the studies of the class? 

b. Are expressions directed to the interviewing process? 

7. Does the child express a hope to work in an occupation which 
requires interviewing skills? (Sales? Receptionist? Teaching?) 
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WHY SHOULD YOU GO ON A FIELD TRIP? 



To be worth the time you spend, a field trip muat meet a specific 
need of the group. It can stimulate an activity, help in the search 
for more information, or pull together diverse activities of a class 
into a unifying whole. 

Field trips can help your group: 

1. add to and clarify information by seeing and feeling things 
you read and talk about. 

2. Ic-ara to interview workers and observe how people work 
together. 

3. see how adults carry out their responsibilities. 

4. correlate skills and other currlcular areas with experience 
in meaningful situations. 

5. give children an opportunity to work together outside the 
classrooom. to meet friends in a different atmosphere, to 
practice skills in hutian relations in real settings. 

WHAT KINDS OF FIEIJ) TRIPS BES^' SUIT YOUR NEF.PS? 
A field trip may be: 

1. within the school itself to get acquainted with the building, 
the grounds and the personnel. 

2. in the school neighborhood to sharpen observation of the 
child's immediate environment. 

3. to another school to exchange experiences or to introduce 
a group to another school situation. 

4. outside of his immediate school neighbothood to explore an 
area of interest in a more distant part of the city or its 
surrounding area. 

Field trips might be suggested to small groups or individuals for 
exploration on their own time. This may be the kind of suggestion 
which leads children and their families to explore an area of 
interest related to a topic of discussion in the classroom. A new 
interest may develop into a new topic of study for the class. 



Prepared by ABLE Model Program, North(. m Illinois University 
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HOW TO PREPARE FOR A FIELD TRIP? 



The following suggestions of things to do to get ready are for 
your consideration. Each group will need to work out its own pro- 
cedures depending upon the needs and interest of the group. However, 
there are some areas of definite responsibility. 

The teacher and career awareness director should be responsible 

for: 

1. guiding the choice of field trip and selecting the time 
at which the children will profit most by the experiences 
offered by the trip. 

2. investigating the situation, if possible taking the trip 

in advance, to become familiar with the place to be visited, 
and the things to be seen on the way to and from the place 
to be visited. 

ex 

3. obtaining permission for the trip from 

(a) the principal before discussing it with the group. 

(b) the person in charge of the place to be visited. 

(c) the parents of the children. 

Much of the field trip experience can be cooperatively planned 
together. A teacher and class can: 

1. list the things they expect to see and the questions they 
would like to have answered. Children may decide who will 
be responsible for getting answers to their questions. 

2. gather information before the trip using books and audio- 
visual materials. 

3. discuss every detail of the trip 

(a) time — date, hour of departure, time to be spent on 
the trip. 

(b) transportation — how the group will travel and the 
safety rules to be observed. 

(c) group needs — social responsibilities of each individual 
as a member of the group, the organization of the 

group enroute and while on the trip, the possible need 
for members of the School PatrrT . 

(d) personal needs ~ type of clothiug needed, need for 
lunch, special equipment or tools. 
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HOW DO YOU USE YOUR EXPERIENCE WHEN YOl RETURN TO THE CLASSROOM? 



The learning opportunities opened to the group as a result of 
a field trip are limited only by the group's capacity to learn, 
the sensitivity of the teacher, and the time available. The teacher 
and the group and the group should e\Mluate the trip to: 

1. see if questions were answered. 

2. decide If the plans they made were satisfactory. 

3. note progress of class thinl^'ng and discuss energy 
to be applied to further work. 

The group will probably want to do some of the following 
in order to build effective learning experiences; 

1. Gather more Information to answer new questions that 
arose as a result ol the new experience, 

(a) review some of the materials used and search 
for new materials. 

(b) look up related articles in books at school, 
at home, and at the public library. 

2. Use the experience to correlate the classroom activities 
with various curriculum areas — to make learning visible. 

(a) write thank you letters, letters for additional 
information, stories, poems, reportw, booklets. 

(b) organize reports for the class, for other groups 
in the school, for parents* 

(c) create songs and dramatic plays, 

(d) make charts, diagrams, murals, dioramas, materials 
for the opaque projector, illustrations for booklets. 

Most of ail, the teacher will want to make use of the children's 
increased interests. The quality of living in the classroom can 
be improved if enthusiasm for life-centered activities is real. 
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LETTER Tu KKSOURQi: FAR]_::wi 
E<?.ginnln.; of Yoar 

Dear Parents: 

The students in our school tlils year are participating in a 
program which aims to better acquaint them with thft "working world" 
of their community. 

The basic intent of this project is tj make accessible the on- 
going life activities of workers functioning in oiir community. We hope 
to expand our students' view and understanding of the world of work. 
We also hope to stimulate new interests which will lead to relevant 
and significant activities in the clasaroom. 

We plan to visit soii« of the industries and businesses of our 
conmunity to see the on-going work activities and to talk with some 
workers. We will attempt to invite workers to vist our claasroona 
to discuss their occupations and the interrelatedness of our com- 
munity. We intend to involve our students ia interviews and reaearch. 
We expect much learning content (subject matter) to emerge from our 
ideas. History, geography, technology and language are just a few 
of the areas we can cover naturally and realistically. 

We recognize, of course, that our beginning point must be aa cloae 
to our own locality as possible. As a part of out regular instructional 
program, we woul ^ like parents to come to our class to tell the atudenta 
about their occupations. Our children will benefit by contact with 
an adult who ia contributing to himaelf and his society. 

We realize you are not in the business of giving presentations 
and, therefore, we intend to have a very relaxed question and anawer 
session. We urge you to consider our need to find out more about your 
work. 

Please fill out and return this form if you might be available. 
You will be coutacted to arrange a definite time and date which will 
be convenient for bor.h you and the class. The ganeral objectives of 
the program and suggestions for the things we would like to know about 
will be available. Wa are interested in aU occupations. 



Please return to the teicher. 

Phone 



Name 



Addreaa 



Occupation^ 



Company or Firm_ 



It would be most convenient for me to be at your school on (days or 
t imes ) . _— — 



ERJC signature 



Thank you very much for your willingness to participate in our 
program. Without your cooperation this phase of our program could not 
exist. 

The objective of these sessions is not to get students to make 
career choices, but rather to help elementary students realize that 
everyone works, that all useful work is honorable. We hope to ac- 
quaint them with the wide variety of occupations that exist (there are 
many things to be besides cowboys, firemen, nurses and teachers) and 
make their present schooling more relevant to their future. 

Your company or business may have some materials they would 
furnish for you to bring along, perhaps some pamphlets. You might 
check with your public relations office. Please bring your tools 
or whatever you work with. Certainly, if you wear a uniform or 
special clothing of any kind (welding hood?), bring or wear it if 
you can. Here are the kinds of things we would like to hear about: 

--What is your title or description? 
— Briefly describe what you do. 

—What ap '.tudes or skills are important for your job? 
--Do you have to deal with the public? If so, would you care to 
comment on this? 

—If you are separated from people most of the time, working with 
things, how do you feel about that? Do you prefer not having to 
deal with the public or fellow workers? 

—Wliat do you consider the best points of your job? The worst? 

—la your job personally rewarding and fulfilling? Do you enjoy going 
to work? Do you recommend it as one of the alternatives students 

should consider? . . 

—You may want to touch upon the financial aspect. Do you consider the 

pay to bs adequate, very good, unsatisfactory? 
—What is the outlook? Will this type of employment exist when these 

•tudenta enter the world of work? 
—What changes in equipment, automation, personnel, training require- 

Mnts have you experienced in the time you have been in this field? 
—What training is required? (High school? Trade school? College? 

Apprenticeship? Graduate degrees?) 
—Is the field difficult to enter? (Union membership, professional 

•chool entrance quotas, etc.) 
—How does this type of career relate to what these students do now 

in school? 

—General information on working conditions, bosses, employees, etc. 



We would like for you to meet with 
class at _on 



Generally these presantations are from one half to one hour in length. 
If you wish to change to another date or time, or just have questions, 
call the Career Awareness Office at 3A2-A543, Ext. 219. We are mostly 
contacting parents of our students and those people who have signed up 
with Boise School Volunteers. 
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THE INDEPENDENT SCHOOL DISTRICT OF BOISE CITY 



CAREER AWARENESS OFFICE • 1207 FORT STREET BOISE » IDAHO 83702 



Dear Sir: 

AXong with the teaching of the basic skills in our elementary gchools, 
we feel that students should be given an opportunity to look at the 
real world of work. 

We know that students are not aware of the adult working world. When- 
ever the work of the school becomes exclusively abstract, the school 
is in danger of becoming isolated from the real world. Tnerefore, 
iield trips will fill the void of the functional relation between 
knowledge and ideas that are taught in school and the real everyday 
life of people earning a living and providing a service. 

We feel that your place of business would provide our students 
learning experiences which our schools cannot provide. Within the 
classroom the students are investigating occupations in your business 
area. These activities are in all subject areas to help students 
see the relationship between school subjects and occupations. 

Some of the things the students will be looking for in your business 
are: 

1. titles of occupations at your plant 

2. duties of workers 

3. training or preparation needed 

4. physical and social characteristics needed 

5. what schoolwork was most helpful in your Job 

6. salaries (optional) 

Also a mention of social attitudes and habits which are essential - 
getting along with others, accepting responsibility, punctuality, 
initiative - will impress upon children that these must also be 
developed at an early age to be successful in a Job later. It would 
be helpful before the tour starts for the guide to talk with the 
children in a more quiet area and tell the group what to be looking 
for, safety hazards, and set up a few ground rules while visiting. 

We wish to thank you for this opportunity to show students "first 
hand" what the "world of work" is all about. 

Respectfully, 



George Washburn 

Career Awareness Director 
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GUIDANCE Ui.'ITS 



The career awareness project has as its major goal? che enlight- 
ening of students the world of work and developioent of their self 
images through understanding themselves and others. It io felt most 
people who are not successful in their work or have difficulty main- 
taining a job are failing through an inability to get along with others. 
Most often this is the result of a poor self-image. The guidance 
component of this project is designed to help students begin to under- 
stand themselves and others and, therefore, lay a groundwork for better 
future relations. 

The elementary counseling prograti is developmental in emphasis 
rather than crisis oriented. This means that the counselors' focus 
at the elementary level is on all children , not merely the exceptional 
child. 

The developmental approach is based on the theory that a develop- 
mental task arises at or about a certain period in the life of an 
individual, with success leading to happiness and later success, and 
failure leading to unhappiness and later difficulties. A developmental 
program strives to provide within the school and the home a positive en- 
vironment 80 that children have optimal chances for success. Work with 
teachers and parents as well as children needs to be a vital part of 
the counselors* role. 

The concern of the program is the growth of the whole child; 
intellectually, socially, and emotionally. 

Guidance that is developmental focuses on the encouragement process. 
Self confidence and the ability to deal effectively with one's world 
is built through positive, rather than negative reinforcement. 

Career awareness at the elementary level is an important aspect 
of the guidance program. A broad career-orientation can contribute 
to the child's sense of worth and Importance and consequently aids the 
development of a positive teli-concept. 

The elementary counselor's work with teachers consists of 

(a) consultation regarding children about whom the teacher is 
concerned 

(b) informational presentations to faculties dealing with 

1 , parent-school relations 

2. classroom managen^nt techniques 

3. child development 

4, encouragement ski lis 

(c) orginlzlng discussion groups where teachers can encourage and 
he]p each other find positive and effective techniques for 
•i'ailng with specific classroom problems or situations. 
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The elementary counselcr'd work with p.irents consists of 

(a) encvouraging parent discussion groups 

(b) suggesting ways parents can become involved in the schools 

(c) consMjting with parents regarding their child 

(d) serving as resource to parents in areas of 

1. school and community services 

2. responsibility development 

3. child deve lopment 
'i. school progress 

5. changes in the home 

6. child management 

(e) providing parents with books aad pamphlets dealing with 
chilJren's growth and development and behavior 

The counselor's work with children falls into two categories. The first 
is guidance activities within the classroom consisting of 

(a) helping teachers to Lead meetings and discussions relating to 

general group problems 
(b"* encouraging in classrooms the use of films, unfinished stories 
dealing with feelings and problem solving 

(c) serving as a resource person in classes ^^lating to mental 
health 

(d) role-playing activities 

(e) puppet actlvitief* 

(f) career awareness 

The second category is counseling. This is one-to-one counseling, 
limited crisis counseling if the need arises and group counseling 

The Career Awareness Guidance Units found in this guide are 
suggestions which might be used at an opportune time throughout the 
year. It is intended that the class will view one of the designated 
fllmstrips followed by an open class meeting which will include as 
members the scudents, teacher and/or guidance covinselor. In the class 
meeting the subject tor discussion should be the topic of the filmstrip 
and whatever it may lead to. These units are not designed to replace 
the current guidance activities, but t<^ help direct some of them. 
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